

Human Resources Manual Policy

MICKEY MOUSE PTY LTD – Code of conduct
Policy Statement:

Mickey Mouse Pty Ltd is committed to providing a work environment marked by mutual respect, personal dignity and support. Mickey Mouse Pty Ltd’s code of conduct requires that all staff members behave with integrity, show respect and be accountable.

Policy Objective:

As a staff member of Mickey Mouse Pty Ltd it is a requirement that you:

Respect your client, Mickey Mouse, right to:

· respect, dignity and personal rights at all times;

· not to be bullied or otherwise be subjected to harassment in the workplace/her home e.g.
• DO NOT criticise Mickey Mouse, her family, friends or lifestyle. 

• DO NOT place Mickey Mouse in unsafe situations. 

• DO NOT abuse Mickey Mouse in any way. Physically, emotionally, verbally or sexually either overtly or covertly.
· be treated with dignity and as a valued member of the community
· attain a reasonable quality of life
· receive a service with the least restriction on her rights and opportunities

· make decisions which affect her life – free of physical or emotional blackmail.

· treat fellow staff members and the public with respect and courtesy, having regard to the dignity of the people with whom you interact;

· carry out your duties in accordance with the policies and procedures of Mickey Mouse Pty Ltd, applicable Legislation, Acts and Regulations and to do this without fear of reproach;

· act honestly when performing your duties;

· ensure that you declare conflicts of interest or perceived conflicts of interest;

· do not accept gifts, benefits or favours that may influence or be reasonably seen to influence your decision making;

· prevent nepotism and patronage;

· conduct yourself in public in a manner that will not reflect adversely on Mickey Mouse Pty Ltd;

· promote equity and diversity in the workplace;

· take reasonable care to ensure your own health and safety in the workplace and avoid adversely effecting the health and safety of others;

· utilise and manage people and resources, information and authority at your disposal in an efficient, responsible and justifiable manner through the implementation of risk management standards and practices;

· ensure that any decision has the regard for the well-being of people and the environment, both now and in the future;

· ensure that all decisions are fair, transparent and in keeping with confidentiality requirements;

· provide responsive, timely and efficient services to your client and stakeholders;

· deal with information gained through your work in accordance with legal and organisational requirements;

· observe all legislative requirements, policies, procedures and lawful and reasonable instructions from people with authority to give such instructions, including requirements under this code;

· ensure that you style of clothing does not offend others;

· ensure that your footwear complies with Workplace Health and Safety requirements [e.g. Covered in non-slip footwear]
· do not consume alcohol or drugs, (other than prescribed medication) whist working; 
and

· observe that Mickey Mouse Pty Ltd is a smoke free workplace.

As an employee of Mickey Mouse Pty Ltd you have an ongoing responsibility to comply with organisational Queensland Workplace Health and Safety policies and procedures, Legislated Acts and regulations and to adhere to safe work practices at all times.

It is a condition of employment that all staff members agree to and sign a copy of Mickey Mouse Pty Ltd’s code of conduct.

A signed copy of the code of conduct is to be placed in the employees personnel file.

I ……………………………………………… have read, understood and have had the opportunity to ask questions about  the Code of Conduct of Mickey Mouse Pty Ltd
agree to abide by the Code of Conduct of Mickey Mouse Pty Ltd.

Signature________________________Date_________________
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