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MOUSE PTY LTD ABN 45 102 853 314

TO BE COMPLETED FOR DSQ BY 

STAFF PERFORMANCE APPRAISAL -  SUMMARY 2008/2009
DATE: 
EMPLOYEE:

POSITION:

LENGTH OF SERVICE:

APPRAISOR:
MICKEY MOUSE


POSITION: Director/Client

PART A
Filled in by employee:
1. State your understanding of your main duties and responsibilities.

PART B

Filled in by employee:
1. What, if any, problems are you having coping with the physical duties you are required to do? 
2 What can be done to resolve these physical problems? 

	3. Have you read through the Policies and Procedures Guide and Working Safely Guide?  Yes
 No

   Do you fully understand the Policies and Procedures Guide and Working Safely Guide? Yes No

   Please sign here only if you have read above Guides…………………………………………………………………

   (Circle: Yes or No)




4. What sort of training/experiences would benefit you in your job in the next 3 months? Eg First Aid Certificate, Manual Handling Course, Understanding Disability Legislation, Duty of Care…
Nil
…………………………………………………………………………………………….
Other
…………………………………………………………………………………………………………..

PART C

DISCUSSION: Filled in by support worker and appraiser.
Score your capability or knowledge in the following areas in terms of your current role requirements (1 = Requires Improvement
2 = Meets Expectations    3=Exceeds Expectations).

	1. Job Knowledge: Understands and applies the principles and procedures required by the job.


	
	

	2. Productivity: Accomplishes appropriate amount of work, efficient use of time, etc.


	
	

	3. Quality of Work: Thoroughness, neatness, accuracy, etc.


	
	

	4. Work-rate: Energy, determination, etc.


	
	

	5. Initiative: Works independently, anticipates need and takes appropriate action, works to improve performance, etc.


	
	

	6. Dependability: Takes instruction and follows through, responsible, on the job and on task, etc.


	
	

	7. Interpersonal skills: Establishes positive supportive relationships, works effectively as a team member, good communicator, moody, etc.

	
	

	8. Attendance/Punctuality: At work on time, maintains work schedule, responsible use of leave


	
	

	9. Communication skills: with client, use Communication Book to convey relevant information about client to other support workers

	
	

	10. Steadiness under pressure 


	
	

	11. Adaptability, flexibility, and mobility 

	
	

	12. Personal appearance and image


	
	


If ‘1 = Requires Improvement’ is the score for any sections 1 to 12, an agreement will be put in writing in consultation with both parties which can be reflected on at the next quarterly appraisal.
Signed & dated by employee …………………………………………………………………………………………

&

Director


…………………………………………………………………………………………







